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Overview
of the
Process

Explore a variety of careers and jobs

Know yourself(self- assessment)

Join associations

Evaluate your financial requirements

Master the use of technology

Learn all aspects of the four methods of job
searching

Know the job market

Once you have established the skills you are “selling” and
have identified your job targets, begin a traditional job
search

Work the process consistently

Take time for yourself
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When is Career
Continuation or
Career Change
right for you? 

Many job seekers find themselves at a crossroads where they

confrontthe decision either to continue working in their most

recent career or industry or to begin working in a field or job

unrelated to anything they have done previously.

In the past, a job was simply a way to earn a living. But today,

employees’ needs for personaljob satisfaction and for striking an

appropriate career/life balance have taken on greater importance.

Employees don’t have to continue doing something that they

don’t enjoy just because it is what they have always done. The

bottom line is that careers are adjustable and you are in control.



If you are choosing
Career Continuation 

R E F I N I N G  S K I L L S

P R E P A R I N G  D O C U M E N T S

U S I N G  T O O L S

E M P L O Y I N G  J O B  S E A R C H  S T R A T E G I E S

The most expedient way to gain new employment is to build on and

market your existing well-developed skills and experiences. If you

have found satisfaction in your career thus far and want to advance

this career path, your decision is clear cut—career continuation.

Your job search campaign will include the

following Four Components:



If you are choosing
Career Change
If changing your industry is your decision, you will use the same

components of a traditional job search campaign,but most likely will

spend considerable time in the beginning of your career transition

program on in-depth exploration. This may be accomplished through self-

assessment, possibly vocational testing, researching career options, and

meeting with professionals who hold the types of jobs that interest you. 

Do not be concerned at this point about whether you have the education

or experience for the job. You want to determine whether the job and its

potential are of interest to you. As you learn more about the jobs and the

companies that employ people in the fields that interest you, you may

discover opportunities that would suit your interests, but were not

mentioned in the descriptions; you just list the kind of jobs that you are

interested in.



Your Campaign will
include the following:
Refining skills

These include informational interviewing, researching, using

technology, networking, interviewing, negotiate salary, marketing

yourself and letter writing.

Preparing documents

Your documents will include a resume (possibly a functional

resume), cover letters, reference list, your public/exit statement,

your 30-second commercial and networking script.

Using tools

These include self-assessment instruments, the Internet, research

directories and research databases.

Understanding and implementing job search strategies

You will want to employ several methods of job searching

simultaneously, while spending the majority of your time on

networking.



All Path 
Begins With:

Completing a thorough self-assessment
and/or career/personality testing

Conducting informational interviews
with professionals in your targeted
careers

Researching employment trends and
various job markets



1.

2.

3.

In the space below, list three reasons why
you wish to launch a Career Continuation

or Career Change 


